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GENERAL NOTICE

To eﬁtcr or remain in the service is an assur-
ance of willingness to obey_thé rules.

Obedience to the rules is essential 1:0‘ the safety
of passengers and employes, and to the protec-
tion ‘'of property. .

The service demands the faithful, intelligent

and gourteous discharge of duty.

To obtain promotion capacity must be shown
for greater responsibility. '

Employes, in accepting employment, assume
ity rigks. ' '

GENERAL RULES

A. Empolyes whose dutics are Ebreseribcd by
these rules must provide themselves with a copy.
B. Employes must be conversant with and
obey the rules and special instructions. If in -
doubt as to their meaning they must apply to

proper autherity for an explanation.

C. Employes must pass tho required exami-
nations. ‘
. D. Persons employed in any serviee on trains

are subjeet to the rules and special instruetions.

E. Employes must render every agsistance in
their power in earrying out the rules and special
instruetions. '

I, Any violation of the rules or special in- .
structions must be reported. ' '

3. The use of intoxicants by employes while
on duty is prohibited. Their use, or the fre-
quenting of places where they are sold, is suffi-
cient cause for dismissal. , '

H.- The use of tobaceo by employes while on
duty in or about passenger stations or on passen-
ger cars, is prohibited.

J. Fmployes on duty must wear the pre-
seribed badge and uniform and be fnieat in ap-

" pearance. o

K. . Persons authorized to transaect husiness at
stations or on trains must be orderly and avoid
annoyance to patrons. '

I, In case of danger to the Company’s prop-
erty employes must unite to protect it.
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DEFINITIONS

ENGINE-—A locomotive propelled hy any form
of energy. .

TRATN.—Ax. engme or more than one engine
éoupled with or without cars, displaying Mark-
ers, . _
RuguLaz TRAIN ~—-A train authorized by a
Time-table Schedule.

SEorIoN.—One of two or more trains runnmo’
on the same sehedule displaying signals or for
which signals ave displayed.

Extra Tram.—A train not authorized by a
Time-table Schedule. It may be designated as—

Extra—for any extra train, except work
extra,
‘Work extra—for work train extra.

SUPERIOR TRATN.—A train having precedence
over another train.

TRAIN OF SUPERIOR RiguT. A train gwen
precedence by train order. .

Traw oF SuPErIoR CLAsS~—A train gwen
lpree_edence by Time-table.

TrAIN or SUPERIOR DIRECTION.—A frain given

precedence in the ditection speeified in the Time-
table as between trains of the same class..

. Note——Superiority by direction ig limited to single track. .
TIME-TABLE.—The authority for the movement

of regular trains stubject to the rules.: It econ-
taing the classified schedules of trains with spe-
cial instructions relating thereto.. :

- v:s\;.;.-‘.ﬁ_. e e
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Scuepure—That part of a Time-table which
prescribes class, direction, number and mhovement
for a regular train.

Division.—That portion of a railroad assigned
to the supervision of a Superintendent.

SuUBDIVISION.~—A part of a Division so desig-
nated on the Time-table,

Mary Track—A track extendmg through
vards and between stations, upon . which trains
are operated by Time-table or train order, or the
nse of whieh is controlled by block signals.

Bingri: TrRACK.—A main track upon which
traing are aperated in hoth directions.

‘DovBL TrACK. —Two main tracks, upon one

“of which the current of traffic is in a specified

direction, and upon the other in the opposite d1-
reetion, :

CURRENT oT TRATIIO, — The movement of
trains on a main track, in one direction, specified
by the rules. &

SrarioN.—A place designated om the 'T'ime-
table by mame, at which a train may stop for
traffic; or to enter or leave the main traek; or
from which fixed signals are operated.
 Smine.—A track auxiliary to the main track
for meeting or passing trains, limited to the dis-
tance between two adjoining telegraph stations. -

Fixep SieNaL—A signal of fixed location in-
dloatmg a condluon affecting the movement of
a tram

‘(The definition of & fixed signal covers such signals as slow
boards, stop boards, yard limits, switeh, train order, bBlogk, in-

tellockmg, aamaphme dige, ha.ll or other nieans for mthcntmg
stop, caution or proceed )
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Y arD.—A system of tracks vﬁthin defined lim- .

its provided for the making up of trains, storing
of ecars and other purposes, over which move-
ments not authorized by Time-table, or by train
order, may be made, subjeet o preseribed sig-
nals and regulations. ‘

Yarp EnNcixe—An engine assigned to yard

service and working within yard limits.
Pruow—A porson assigned to a train when
the engineman or conductor, or both, are not
fully acquainted with the physical characteris-
tics, or running rules of the road, or portion of
the road over which the train is to be moved.

S’l‘ANDARD TIME

1. Standard Time obtained from Columbus
and Washington observatories will be tele-

graphed to all points from designated offiees at

11 a. m., Central time daily.

9 Watches that have been examined and-

certified to by a designated inspector must be
used by conductors, enginemen, firemen, brake-
men, hostlers, vard masters and yard foremen.
The certificate in preseribed form must be re-

-newed and filed with the Superintendent overy

gix months. ‘ .
(Form of Certificate.) -
¢ERTIFICATE OF WATCH INSPECTOR.

This is to certify that on............ 19...
the watch of..........coo0vin e

)
et mr i e i e+ 2 e 4

employed a8 o\ v urn e a e EEERE
onthe.......... e e R

was examined by me. It ig eorrec1 and rehab]e
and in my judgment will, with proper care, run .
within a variation of thirty seconds per Week

“ Name of Maker . v.ovevveniavnrnns e ’
Brand . . ... ... 0. P e eaeaaean
Number of mOvement . ... .coervvseareanren
Open or hunting ease.......oo.ovoveeaene--
Mefal 10 6288 . v vee e v rneriaoas e
Dial—Plain or Marginal . ............. i
Ol or New MOVETNeNt . .. voeeerevenenns ..
T rejected, state reasons.........ooovveviens

Qipned...ooooiieriaarirrrraraaes

' Address

3. Watches of conductors engmemen, fire-
men, brakemen, hostlers, yard masters and yard
foremen must be compared, hefore starting on
each tnp, or going on duty, with a elock desig-
nated as a Standard clock. The time when
watches are compared must be reglstered on a
presevibed form, : ’

TIME TABLES

4. Fach Time-table, from the morment it takes
effect, supersedes the preceding Time-table, and
its schedules take effect on any division (or suh-
division) at the leaving time at their initial sta-




10

tions on such division (or sub-division). But
when a schedule of the preceding Time-table
corresponds in number, class, day of leaving,
-direction, and initial and terminal stations with
a schedule of the new Time-table, a train author-
.ized hy the preceding Time-table will retain itg
train orders and assume the schedule of the cor-
responding number of the new Time-iable.

Schedules on each division (or sub-division) |

date from their initial stations on such ‘division
{or sub-division).

Not more than one schedule of the'éame num-

ber and day shall be in effect on any division (or
sub-divigion),

5. Not more than two times are given for a
train at any station; where one is given, it is,
unless otherwise indicated, the leaving time;
where two, they are the arriving and the leaving
time, ' ' .

Unless otherwise indicated, the time applies to
the switch where an inferior train enters the sid-
ing; where there is no siding it applies to the
place from -which fixed signals are operated ;
where there ig neither siding nor fixed signal, it
applies to the place where traffic is received or
discharged.

Schedule meeting or passing stations are indi- '

cated by figures in full-faced type.
Both the arriving and leaving time of a train

are in full-faced type when both are meeting or

Pagsing times, or when one of more trains are to

~meet or pass it between those times.

11

When trains are to be met or‘p.é,s.sed at a gid-
ing extending between two .a(.?lJoaypllrlg stations,
the time at each end of the siding will be shown
in full-faced type. o

"Where there are one or more tralns tp meet or
pass a train between two times, or r‘nore thgn F_me_
train to meet a train at.any station, qttffntm.n
is called to it by the numbers of the trz?ms }to
he.met or passed inserted in the eo].u-mn with the

" gohedule of the train.

6. ‘The following signs whe}l placed before
the figures of the schedule indicato:
tg?_ Regular stop.
“i”_g(I)EIgI] stop tg receive or discharge pas-
sengers or freight. .
“qr—8top for mgals. '
“L’—Leave,
¢ A7 Arrive. ;
6 (a'). The following letters in the prescribed
column indicate: ' :
“PD’’_Day telegraph office.
¢N?'_Night telegraph office.
“7) N*’—Day and night telegraph office.
W —_Water station.
¢’ __Coaling station.
¢R—Train register.
“HY"—Wye,
“pr__Turn table.

-Other reference letters will be explained when -

" they oceur,




SIGNAL RULES

7. Employes whose duties may require them
to give signals, must provide themselves with
the proper appliances, keep them in good order
and ready for immediate use.

8. Flags of the prescribed color must be used
by day, and lamps of the preseribed color by
night,

‘9. Night signals are to be displayed from
sunset 1o sunrise.  When weather or other con-
ditions obscure day signals, night swnalq must
be used in addition.

- VISIBLE STGNALS

Color Signals,
10—

Corom. INDICATION,

(a) Red. . Stop.

(b) Green. Proceed, and for Oiher uses pre-

seribed by the Rules.

Proceed with caumon, and for ether
uses preseribéd by the Rules,

Flag. Btop, Seo Rule 28,

(¢} Yellow,

o d) Green and
White.

(¢) Blue, Sea Rule 26.

11. A fusee on. or near the track burning red
must not be passed until burned out.

ek e

v

e

12—

13 -

Hand, Flag and Lamp Signals

MANNTE or UsiNg.

INDICATION.

fa) Swung, across
the track.

() Raised and]

lowered vertieal-
Iy, -

fe) Swu:n"g verti-
cally in a cirele

at half-arm’s!.

length aeross the

. traek, when the
train is stand-
ing.

Stop.

Procged.

Back.




T 14
Manxmg oF UsiNg.| © INDIOATION.
(d) Swuug vertical-
ly in a cirele at .
" arm’s length Train has
across the frack, parted,

' 'when the train
ig ‘running. i

Apply air
brakes,

tally above the
tead when the

{e} Swiung horizon- }
. train iy standing.

{7) Held at srm’s’ 1
length above the| | Release air
head, when train ? brakes.
ig standing. s

B

13. Any object waved violently by any one
on or near the track is a signal to stop.

14—

i NorE—The Signals presoribed ave 11111§L1a,ted by “ao" for short
4 © soung@s; *—'" for longer sounds. The sound of the whistle

15

Co ) AUDIBLE SIGNALS

P .. Engine Whistle Signals.

should "he distinet, wzth intengity and duration propor nmnate

to the distance slg‘nal is to be collve),ed

1
,
]

SovwD.

TNDICATION.

(y)qo
() ooo

i) eooo
(k) — oo

1) —— 00
{m)

Stop. Apply brakes.

Releasa brakes,

Flagman go back snd protect
rear of train,

Flagman return . from west or
south,

Flagmen return from east or
north. -

When running, train parted;
to he repeated until answered
by the signal preseribed by
Rule 12(d;. Anawer to 12(d}.

Answer to any signal not other-
wise provided for.

When train is standing, baek.
Angwer to 12¢¢). and 16(e).

Call for signals.

To call the aftention of yard
engines, extra traing or trains
of the same or inferior class
or inferior right te =ignals
displayed for a following sec-
tion. On gingle track: If not
answered, stop, ascertain the
causge and report to the Su-
perintendent.

On double track. This signal
will be given only when pass-
ing traing running in_the
ggme direction,

Approaching public erossings at
grade,

Approaching stations, ;|unct10ns,
and railroad crossings at
grade,




© A succession of short sounds of the whistle is

.

16

an alarm for persons or cattle on the track.
15. 'The explosion of one torpedo is a signal
to stop; the explosion of two not more than two

hundred feet apart is a signal to reduce speed,

and look out for a stop signal.

Communicating Signals

16—

S0UND.  INDICATION.
{a) Two, ‘When irain is standing, start.
(&) Two. ‘When train i running, stop at

(¢} Three. -
(d) Three,
{e) Tour.
{f) Four,

~(g) Five,

(I} Five.

(i) Two long, one short.,

(%) One long.

onee.

When train is standing, back

the train,

When train g running, stop at
next station. i

When train iz standing, apply
or relage air brakes.

When {rain is rpmning, reduce,
speed. .

When train is standing, eall in
flagman.

When frain is running, increase
speed.,

When train is running, ap- -

proaching a meeting point,
to be anawered as provided
by rule 14fg). .
When train is approaching

terminal, shut off steam heat. |

TRAIN ORDER SEMAPHORE.

(Ssz RuleEL) -

17

FROGCEED.

sTaP
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[See Ritle 52.]

- [See Ttule 53.]

;‘ SQUARE END SEMAPHORE ARMS. ' FORKED END SEMAPHORE ARMS |

STOP. . , PROCEED

'DWARF SIGNALS, poT SIGNALS.

[See Buless.] :
[See Rule 56.] .

T SToPR,;

" i }
ol P : .
 PROCEED j : PROCZED:
. _
?
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TRAIN SIGNALS.

I 17. The headlight will be displayed to the

5 front of every train by night, but must be con-
cealed when a train turns out fo meet another
and has stopped clear of main track, or is stand-
ing to meet trains at the end of double track or
at juneticns, _

18. Yard engines will display the headlight
to the front and rear by night. When not pro-
vided with a headlight at the rear, two white
lights- must be displayed. Yard engines will not
display markers. .

19. The following signals will be displayed,
one on each side of the rear of every train, as

 markers to indicate the rear of the train: By
day, green flags; by night, green lights to the

. front and side and red lights to the rear, except
when the train is c¢lear of the main track, when
green lights must be displayed to the front, side
and rear, o '
- 20. "All sections, except the last, will display
two green flags and, in addition, two green lights
by night, in the places provided for that purpose
on the front of the engine. ‘

. 21, Extra trains will display two white flags

i and, in additien, two white lights by night in the

' places provided for that purpose on the front of

the engine, . L
22, When two or more engines are coupled,

the leading engine only shall display the signals ;

as prescribed by Rules 20 and 21. L

See Rule 24,

Fealpht Gary heing Puched by an Bogine by Night.
‘White light on front of leading car.

See Ruls 2.

Whitsa light on front of leading car

Baspenger Gars bojvg Pashod By an Engine by Night.
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23. Ome flag or ligﬁt displayed where in
Rules 19, 20 and 21 two are preseribed will indi-

cate the same as two; bub the proper d1spwy of

all train signals is required.
.24, When cars are pushed by an engine (ex-
weept: when shifting or making up trains in yards)

a white light must be dlsplayed on the front of

the leading car by night.

25. Hach car on a passenger train must be
connected . with the engine by a communicating
signal appliance. ,

26, A Dblue flag by day and a blue light by
night, displayed at one or both ends of an en-
gine, ear or train, indicates that workmen are
under or about it; when thus protected it must

not be coupled to or moved. Workmen will Qig- -.°

play the blue signals and the same workmen are
alone anthorized to remove them., Other cars
must not be placed on the same track so as to
intercept the view of the blue signals, without
first notifying the workmen.

TUSE OF SIGNALS,

27. A signal imperfeetly displayed, or' the ab-
sence of a signal at a place where a signal is
-usually shown, must be regarded as a stop sig-
nal, and the fact reported to the Superintendent.

"~ 28, A combined green and white signal is to
be used to stop a train only'at the flag stations
- indicated on its schedule, 'When it is necessary

k3 |

to stop a frain at a point that is not a flag station
on its schedule, a red signal must be used.

29. When a signal (except a fixed signal) is
given fo stop a train, it must, unless otherwise

provided, be acknowledged as prescrlbed by Rule

14 (g).

30. The engine bell must be rung When an
engine i about to move,

3i. The engine bell must be rung on ap-

" proaching every public road crossing at grade,

and until it is passed; and ihe whistle must be
gounded at all Whlstlmg posts.

82. 'The unnecessary use of either the Whlstle
or the bell is prohibited. They will be used only

. ag preseribed by rule or law, or to prevent

accident. .

33. .Watchmen stationed at publie road and
street crossings must use red signaly only when
necessary to stop trains,

FIXED SIGNALS,

50. Fixed signals are placed at dfawbridges, .
' j'tmcti'ons, railroad erossings, stations and other
. points, ag required. General indications of Sem-

aphore sigrials as below, but special instructions
applying to particular localities, and other sig-
nals may be given upon Division Time-table.
51. - Semaphore signals, except tram order
sm’nals will be supported on a separate post for

each track., So far as practicable they will be .
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placed either over or upon the right of and ad-
joining the traek which they govern and in the
same order, whether supported by a signal bridge
* over the tracks, by putting two or more posts on
one mast with brackets or by using separate
masts from the ground.. If there i& more than
one arm on a post, the upper will govern the fast
running route. The lower arms will govern the
slow route or diverging movements. '

Train order signals will have one arm on each
gide of the post. Signals to be located at frain
order offices.

Arms located as described above will always
be displayed to the right of the post, as seen from

an approaching train on the track and in the

direction which they govern.

INDICATIONS,

52. STOP is indicated by a square end sema-
phore arm displayed in a horizontal position.

PROCEED is indicated by a semaphore arm
lowered at least half way to the post.

'53. . CAUTION or SLOW is indicated by a
forked end semaphore arm in a horizontal po-
sition.

54. At night a red light will indicate hori-

“ zontal position of a square end arm, and yellow

light horizontal position of a forked end arm; a

green hght will indicate a lowered position of .

either a square end or forked end arm.

55. Dwarf semaphore signals govern slow
movements only. Stop and procced as deserlbed
above ‘

' Indication of pot signals: red, stop;

~green, proceed.

SUPERIORITY OF TRAINS

71. A train is superior to another train by

right, clags or direction.
Right is conferred by train order; class and

_ direction by Time-table.

Right is superior to clags or direction,
DlI‘BCthIl iy superior as between tI‘dlnS of the

- same class.

72. Tratns of the first class are superior to
those of the seeond; irains of the second class
are superior to those of the third; and so on.

Trains in the direction specified by the Time-

 table are superior to trains of the same class in
~ the. opposite direction. :

73. Ixtra trains are mfermr to regular
trams .

MOVEMENT OF TRAINS

82. Time-table schedules, unless fulfilled, are
in effect for twelve hours after their time at each
station.

Regular trains twe]ve hours behind elther.

their schedule arriving or leaving time at any

&

b
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gtation lose both right and schedule, and can

thereafter procecd only as. authorized by train
order.

83. A train must not leave its initial station
on any divislon (or sub-division), or a junetion,
or pass from double to single track, until it has
~ been ascertained whether all trains due, which
are superior, or of the same class, have arrived
or left,

83 (a). A train must not leave its initial sta-
tion on a division (or sub-division), without a
clearanee eard, on the preseribed form.

84. A train must not start until the proper
gignal is given. :

85.° When a train of one sehedule is on the
time of another schedule of the same class in the
same direction, it wﬂl proceed on 1ts own sched-
ule.

Traing of one sehedul_e'may pass trains of an- |
other sehedule of the same class, and extras may

pass.and run ahead of extras.

86. An inferior train must clear the time of a
superior train, in the same direction, not Jless
than ten minutes; but it must be clear at the
time a first clags train, in the same direction, is
due to leave the next station in the rear where
time is showw. '

87, An inferior train must keep out of the

way of opposing superior trains and failing to

clear the main track by the time required by rule
must be protected as preseribed by Rule- 99.
Extra trains must clear the fime of regular

o=
o)

trains as preseribed by Rules 86 and 89, unless
otherwise provided, and will be gdverned by train
orders with respect to oppoging extra trains,
88. At meeting points between trains of the
same class, the inferior train must elear the main

track before the leaving time of the superior

train.

At meeting points between extra trains, the
train in the inferior Time-table direction' must
take the siding unless otherwise provided.

Traing must pull into the siding when practi-
cable; if necessary to back in, the train must first

be. protected as prescribed by Rule 99, unless

otherwise provided.

89. At meeting points between trains of dif-
ferent -classes the inferior train must take the
siding and clear the superior train at least five
minutes, and must pull into the siding when
praeticable.
must first be protected as preseribed by Rule 99
unless otherwise provided.

90. Trains must stop at schedule meeting sta-
tions, if the train to be met is of the same class,
unless the switeh is right and the track clear.

When the expected train of the same class is

- not found at tho sehedule meeting station, the su-

perior train must approach all sidings prepared
to stop, until the expected train is met.

Trains must stop elear of the switeh used by
the train to be met in going on the siding.

90 (a). Conductors of passenger trains when
approaehing meeting points, with trains of the

If necessary to back in, the train
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' same class, or meeting ppints by train order, must
in all eases give two long and one short blasts of
- the air whistle; thus -
ag notice to the engineman that the train is ap-
proaching a meeting point, and the engineman

must promptly. acknowledge his understanding

of the same ag provided in Rule 14 (g).
91.  Unless some form of block signals is used,

traing in the same direction must keep at least

- ten minutes apart, except in closing up at sta-
tions.

L

92. A train must not arrive at a station in .

advance of its schedule arriving time.

A traln must not leave a station in advance of
its schedule leaving time,

. 98, Within yard limits, the time of first elass
‘trains must be cleared as prescribed hy the rules,
The main track may be used, _protected against
second class trains.

When at stations, trains earrying passengers
must be pxoteeted against approaching trains at,
all times and under all mrcumstanees even if
they are inside yard-limits,

All traing will reduce speed in passing through.

vard limits, and proceed only after the way is.
seen or known to be clear.
Yard limits extend to the outside sw1tches of

station, unless otherwise - designated by yard

limit signs. : ‘
94. A train which overtakes another train, so

disabled that it cannot proceed, will pass it, if

b -
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pmeﬁca-b‘la, and if necessary will assume the

" gehedule and take-the ‘train orders of the dis-
~ abled train, to proceed to the next open telegraph
office, and there report to the Supérintendent.

The dizabled train will assume the right or gehed-
ule and tale the train orders of the last train

“with which it has exchanged and will, when able,
_proceed to and report from the next open tele-

graph office,

* 'When a train, unable to proceed against the
right or schedule of an opposing train, is over-
taken hetween telegraph stations by an inferior
train or a train of the same clags having right or
seliedule which permits it to proceed, the delayed
train may, after proper consultation with the
folléwing train, precede it to the next telegraph
station, where it must report to the Superintend-

" ent. When opposing trains are met under these

cireumstances, it must be fully explained to them

by the leading train that the expected train is |

following. :
95. 'I'wo or more sectlons may be run on the

‘i same schedule.

"Kach seetion has equal Time-table authority.
'A train must not digplay signals for a follow-

© ing section without orders from the Superintend-

ent. :
96. When signals displayed for a section are
taken down at any point.before that section ar-
rives, the conduetor will, if there be no other
provision, arrange in writing, with the operator,
or if there be no operator, with the switehtender,
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or in the absence of both, with a flagman left

* there for that purpose, to notify all opposing in-

ferior trains or traing of the same class leaving

such point, that the section for which s1gnals
were displayed has not arrived,

97, HExtra trains must not be run without
orders from the Superintendent.

98. Trains must approach the end of double
track, junctions, railroad crossings at grade, and
drawhridges, prepared to stop, unless the
switches and signals are right and the track is
clear. Where required by law, trains must stop.

99, 'When a train stops or is delayed, under
eircumstances in which it may be overtaken by
another train, the flagman must go back immedi-
ately with stop signals a gufficient distanee to in-
sure full protection. When reea]].é(_l he may ro-
turn to his train, first placing two torpedoes on
the rail when the conditions require it.

The front of the train must be protected in the
game way, when necessary, by the front brake-
man, or in his absenee by the fireman.

100. When the flagman goes back to protect

the rear of the train, the baggageman must, in
the case of passenger traing, and the next brake-
man in the ease of other trdms, take his place on
the train.

101. If a train should part while in motion,
trainmen must, if possible, prevent damage to
the detached portions.. The signals prescribed
by Rules 12 (d) and 14 () must be given.
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The detached portion must not be moved or

' passed until the front portion comes back.

1If on double track, the engineman and {rain-
men of the front portion must give the train-
parted signal to trains running on the opposite
track.” A train receiving- this signal or being
otherwise notified that a train on the opposite
track has parted, must immediately reduce speed
and proeceed with caution until the separated

train is passed.

‘When a train is disabled so it may obstruet
the opposite track, trains on that track must he
stopped.

102. ‘When cars are pushed by an engine (ex-
cept when shifting and making up trains in
yards) a flagman must take a conspicuous posi-
tion on the front of the leading car.

103, Meéssages or orders respecting the move-
ment of trainsg or the eondition of track or

~ bridges must be in writing.

104. Switehes must be left in proper position
after having been used. Conduetors are respon-
gible for the position of the switches used by them
and their trainmen, except where switchtenders
are stationed., A switeh must not be left open
for a following train unless in charge of a train-
man of such train, -

105. Both eonduetors and enginemen are re-
gponsible for the safety of their trains and, under
¢onditions not provided for by the rules, must
taken every precaution for their protection,
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106, In all cases of doubt or uneertainty the
safe eourse must be taken and no rigks run.

151.  On double track, trains must keep to the
right unless otherwise provided.

152. 'When a train crosses over to, or ob-
structs the other track, unless otherwise provided
it must first be proteeted as preseribed by Rulc
99 in both direetions on that track,

153. 'Trains must use caution in passing a
train receiving or discharging passengers at a
station, and must not pass between it and the
platform at which the passengers are belng Te-
ceived or dlqeharged

[

RULES FOR MOVEMENT BY TRAIN:
' ORDERS
201. For movements mnot provided for by
Time-table, train orders will be isstued by au-
thority and over the signature of the Superin-
tendent. They must contain neither information
nor instrietions not essential to such movements.
They must be brief and clear; in the prescribed
Tormg when applicable; and without erasure, al-
" teration or interlineation. y
202. EFach train order must be given in the
same words to all persons or trains addressed.
203. Train orders will be numbered consecu-
tively each day, beginning with No, 1 at mid-
night,
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204, " Train orders must be addressed to those
who are to exectute them, naming the place at
which each ig to receive hig copy.  Those for a
train must be addressed to the conductor and en-
gineman, and also to any one who acts as its
pilot. A eopy for each person addressed must

“be supplied by the operator.

Orders addressed to operators restrieting the’
movements of trains must be respected by con-

ductors and eng1nemen the same as 1f addressed

to them.
205. Hach train order must he written in full

* in a book provided for the purpose at the office

of the Superintendent; and with it rvécorded the
names of those who have signed for the order,
the time and the signals which show when and

- from what offices the order was repeated and the

responses transmitted ; and the train dispateher’s
initials, These records must bé made at onee,
and never from memory or memoranda. -

206. Regular trains will be designated in
train orders by their numbers, as *‘No. 10,”” or
23 No. 10,”" adding engine numbers. - Extra
trains will bé designated by engine numbers and
the direction, as ““Exira 978,"" “‘North’’ or
“‘South,”” ““Hast’’ or ‘“West.”’ Time must be
stated in words as well as figuares. :

207, To transmii a train order, the signal
¢317".or the signal ‘“19,”’ followed by the direc-

~ tion, must be given to each office addressed, the

number of copies being stated, if more or less
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than three — thus, *‘31 South or West ecopy 5,”*
r ‘19 North or East:-copy 2.7
208, A train order to be gent to two or more
offiees must be transmitted simultaneously fo as
many of them as practicable,

The several addresses must be in the order of
superiority of trains and when practicable must

include the operator at the meeting or waiting
point, each office taking its proper address.

When not sent simultaneously to all, the order.

must be sent first to the superior train.

Jopies of the order addressed to the operator
at the meeting or waiting point must be delivered
to all-trains affected until all have arrived from
one direction.

209. Operators receiving train orders. must

write them in manifold during transmission and .

if they ecannot at one writing malke the requisite

number of copies, must trace others from one of

the copies first made.
210. When a ‘“31°’ train order has been trans-

mitted, operators must. (unless otherwise di-
rected) repeat it at once from the manifold copy .

In the succession in which the several offices have
been addressed, and then write the time of repe-
tition on the order. Hach operator receiving the
orderr should observe whether the others repeat
correctly,

Those to whom the order is addressed, except
enginemen, must then sign it, with their train
number and the operator will send their signa-

'ﬂr'—_i’
4.3
- tures preceded by the number of thc order to
the Superintendent. The response “‘complete’’
and the time, with the initials of the Superin-
tendent,” will then be given by the train dis-
paicher. Tach operator receiving this response
will then write on each copy the word ‘‘com-
plete,”’ the time, and his last name in full, and
then. deliver a eopy to each person addressed; ex-
cept enginemen. The copy for ecach engineman
‘ must be delivered to him personally by the con- -
| ductor. !
‘ 211. When a ‘19’ train order has been trans- l
mitted, operators must (unlessotherwise directed) N
repeat it at once from the manifold copy, in the
sueeession in whieh the several offices have been
addressed. Each operator receiving the order
should observe whether the others repeat cor-
rectly. ‘When the order has been repeated cor-
rectly by an operator, the response ‘‘complete,””
~and the time, with the initials of the Superin-

- tendent, will be given by the train dispatcher.
The operator receiving this response will then
write on each copy the word ‘‘complete,’’ the
time, and his last name in full, and personally ~
deliver a copy to each person addressed without
taking his signature. But when delivery to en-
vinemen will take the operator from the immed-

- late vieinity of his office, the engineman’s copy
will be delivered hy the condnctor or brakeman.

212. A train order may, when so directed by
the train dispateher, be acknowledge without
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: repeatmg, by the- operd“tor respondlng “X' ‘

(Numbel of Traln Ordel) tO (Tlam Numhel) »* with the
it —

operator’s initials and office signal. The opera-

tor must then write on the order his initials and

the time. ‘

213. ¢ Cemp1e1e” must not be gwen ‘toa train
order for delivery to an 111‘fer10r train until the
order has been repeated or the ‘‘X’’ response
~sent by the operator who réceives the order for
the superior train.

~ Meeting points must, whenever practicable, be -
made -at telegraph stations.  Ovders should be .

‘placed one or two telegraph stations in advance
- of the station. at which they are te_be executed.
I orders are sent to the superior train at the
m_eeting point, the signature of the conductor and

engineman must be received and ¢ ‘complete’”

.given to the buperlor train. befere the order is
made eomp]ete to the inferior train.

214, When a train order has heen repeated
_:“X’_’,,response sent, and before *‘complete’”

“has been given, the order must be treated .as a
~ holding order for the train addressed, but must

_not be otherwise acted on unhl ”C()mpletc” hdq
heen given,

. It the line fails before an office has repeated
an order or has sent the ‘‘X’’ response, the
~order at that office is of no effect and must be
there treated as if it had not heen sent.

-915.  The operator who receives and delivers

a train order must preserve the lowest copy.

i5

216. For train orders delivered by the train
dispatcher the requirements as to“the record and
delivery are the same as at other offices.

217, A train order to be dehvered to a tram
at a point not a telegraph station, or at one at
which the telegraph. office is elosed must be ad-
dressed to _

“C. and B. —— (ot —~—), care of

and forwarded and delivered by the eonduetor or
other person. in whose care it is addressed. When
form 31 is used ‘‘complete’’ will he given upon
the signature of the person by whom the order is
to be delivered, who must be supplied with copies
for the conductor and engineman addressed, and
& copy-upon. which he shall take their signatures.
This eopy:he must deliver to the first operator
accessible, who must preserve it, and at onee
transmit the signatures of the conductor and en-
gineman to the Superintendent.

Orders so delivered must he acted on ag if

. “‘complete’” had been given in the usual way.

For orders whiech are sent, in the manner
herein provided, to a train, the superiority of-
which is thei"eby restrieted, *‘ complete’’ must not
be given to an inferior train until the signatures
of the econductor and engineman of the superior
train have heen sent to the Superintendent.

218, When a train is named in a train order
by its sehedule numbsr alone, all sections of that
sehedule are ineluded, and eaeh must heve copies
delivered to it..




v

46

219. Unless otherwise directed, an operator
‘must not repeat or give the ““X’’ response to a
_train order for a train which has been cleared or
of which the engine has passed his train ovder
signal until he has obtained the signatures of
the eonductor and engineman to the order,

220, Train orders once in effect continue so
mtil fulfilled, superseded or annulled. Any part
of any order specifying a particular movement
may be either superseded or annulled.

Orders held by or issued for any part of an )

order relating to a regular train become void
~when such train loses hoth right and schedule as
preseribed by Rules 4 and 82 or is annulled.

'220 (a). Effective March 15th, 1921, train

orders rostricting the rights of trains within’

manual and automatic block territory may be
given to the superior or ruling train on Form 19,
when given to the superior or ruling train at a
station in advance of where the restriction be-
comes effeetive, and under the following regula-
tions and exeept that:

1. A ‘31" order must be used when orders are
to be delivered to a train at a point not a
train order station, vestricting its superi-
ority, and Rules 210 and 217 will govern.

2. A ‘31" order must be used when necessary
to restriet the rights of a train which has
been cleared, and Rules 210 and 219 will
govern.
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3. A 7317 order must be used when orders are
to be delivered to a superiot” train at meet-
ing points, and Rules 210 and 219 will
gOverL,

4, A ‘31" order must be used to take receipt

for new time table and Rule 210 will govern.

A 931" order miust be used to notify trains

of obstructions or other unsafe eondition of

tracks or bridges, and Rule 210 will goveri.
6. A ‘317" order must be used when issuing a
schedule Form ‘@’ Example 3.
Or when running trains qgamst eurrent of
traffic on double track.
Or when giving any train right over all
trains, A
- Or when reducing a time order where it is
necessary that the dispatcher have the sig-
nature of trains holding the original time
order before giving “‘complete’ to the re-
© dueing order to the train restricted by it.
: Or when restricting a work extra after it
has once been authorized to work.

Before delivering orders to a train within
manual or automatic block signal limits, oper-
ators must fill out Clearance Card Form 205-A,
designating number of train, kind of Order (19
or 81) and numbers of all orders for such train,
and repeat to dispatcher train and order num-
bers as they appear on clearance eard and ob-
tain 0. K. with time and Superintendent’s ini-
tials and enter same on clearance card in bhlank

o
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space provided therefor. Operators must retain

carbon copy of clearance cards issued. Clearance
Clard Form 205-A will be used in place of Stand-
ard Forms 205 and 169,

Conductors and ]Jngmeers must cheek train

number and order number of all orders received .

with clearance eard to see that orders and clear-
ance card agree. -

Tn case of wire trouble when the dispaicher

' cannot be reached, operator will stop the train, -
confer with conductor and engineer, and then

endorse the O.K., time and Superintendent’s ini-
tials on. the eleatance card, also completing any

repeated ‘817 orders for sueh train after ob-

taining conduetor’s signature, giving the dis-
patcher the record as soon as wires are restored
to service.

Dispatchers must write train and order num-
“hers in train order book as repeated from the
clearance card by operator, and if the order
numbers correspond with all orders to be deliv-
ered to the train at that station, will give 0.K,,

time and Superintendent’s initials. -

For example: If the operator has orders 1, 2
and 3 for No. 86 he must show on the elearance
‘eard the train number and order numbers and
say to the dispatcher “(Ylear No. 86 with orders
1, 2 and 8.’ If these are the only orders for
No. 86 at that gtation the dispatcher will reply

“Orders 1, 2 and 3 0.K. to No. 86 at 4:30 P.M. o

19

221 (d) A fixed signal must be used at each.

" train-order office, which shall 1nd10ate ‘gtop”’

when there is an operator on duty, except when:
changed to “proeeed’’ to allow a train to pass
after getting train orders, or for which there
are no orders.
. A proceed signal will only be displayed be-
tween the time a train whistles for a station, and
the time the rear car of the train has passed the
signal. It must be fastened at ‘‘proceed’” only
when no operator is on duty, or at train order
offices where the station’s agent acts as operator,
it may be fastened at ‘‘proceed’’ while he per--
forms the necessary duty at a train stopping at
a station, provided there is no order at the office
for a train.

When the signal as- ﬁrst seen show;b elther'

“stop’’ or “‘proceed,’’ and is not seen from the
train to e.hang.e, or when no signal can be seen,
the engineman will at once bring the train to a
stop, If there are no orders for it, the conductor
will receive from the operator clearance cards,.
after which it may proceed upon sehedule or
right, reporting the fact to the Superintendent
from the next open telegraph office.

When an operator receives an order for a train

" the signal must not be changed from stop to pro-
" ceed until the object for which the stop signal is
- displayed has been accomplished. While stop is

displayed all trains must stop before passing the

stop signal (exeept traing scheduled to stop at a
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Vtmm order ofﬁce may Pass the Slgllrﬂ sufﬁcwnﬂy.
far to do the station work, or a train entering a

siding may pass the signal suffigiently far to clear
the switches, but must not leave without an order
addressed to such train or a clearance card on a
specified form, stating, over the operator’s signa-

ture, that he has no orders for it). Any train.

thus stopped may pass the stop signal after re-

ceiving an order addressed fo-such train, or a -

clearance card on a specified form, stating, over

the operator’s s1gnat11re that he has no orders '

for it.
Operators must have the proper appliances for

- hand signaling ready for immediate use if the

fixed signal should fail to work properly. If a
signal is not displayed at a mnight office, ‘trains

“whieh have not been notified must stop and ascer-

tain the eause, and report the facts to the Super-
intendent from the next open telegraph office.

Where the semaphore ig used, the arm indi-
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cates ‘‘stop’’. when horizontal, and “proeeed”
when in .an inclined position.

221 (b). A fixed signal must he used at each
* train-order office, which shall indieate ‘‘stop’’

when trains are to be stopped for train orders.

"When there are no orders the signal must indi-

eate “‘proceed.’’
‘When an operator receives the signal ‘31’7 or

419, followed by the direction; he must imme- :

diately display the.‘‘stop signal’’ for the diree-

tion indicated and then reply ‘‘stop displayed,’’
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" adding the direetion; and until the orders have

been delivered or annulled the signal must not
he restored to ‘“‘procéed.”’ While *‘stop’’ is in-

dicated trains must not proceed without a clear- .

ance card (Form 205 or 169), _
Operators must have the proper appliances for

‘hand signaling ready for immediate use if the

fixed signal should fail to work properly. If a
signal is not displayed at a night office, trains

* which have not been notified must stop and ascer-

tain the cause, and report the facts to the Super-

- intetident from the next open telegraph office.

‘Where the semaphore is used, the arm indi-
cates ‘“‘stop’’ when horizontal, and ‘‘proeeed’

* when in an inclined position.

Noru—Raule 221 (b) applies only where the normal posi-
tion of the train order signal indicates *‘proceed,” as shown
by special rule in the Mime-table,

‘Regular night and day train order offices are

© designated upon the Time-table.

999, Operators will promptly record and re-
port to the train dispateher the time of arrival
and departure of all trains, and the direetion of
extra trains. )

-223. The following signs and abbreviations

may he used: o
Initials for signature of the Superintendent.
Such office and other mgnals a8 are armnged

by the Superintendent.

C & E—For Conductor and Engineman.
“X7"—Train will be held until order is made
“gomplete.”” '
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Com.—Tor complete.

O S——Traln report,

No—For Number:

Eng.—For Engine,

See—For Seetion. -

Psgr—TFor Passenger,

Fri—TFor Iyeight.

Mins—For Minutes.

Jet—TFor Junetion. _

qupr—For Train Dlspatcher

Opr—For Operator

31 or 19—To clear the line ior Tmm Orders
and for Operators to ask for Train Orders.

S D—TFor ““Stop Displayed.”’

The usual abbreviations for the names s of the-
‘months and stations.
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FORMS OF TRAIN ORDERS

o Form A Fixing Meetmg quts i'or Opposmg

~Trains.
‘ 1). meet atl e
. (2). —— meet — at — at
(and so on). '
EXAMPLES.

(1) No 2 Eng 500 meet No 1 Eng 501 at “B 12
2d No 4 Eng 35 meet No 3 L’ng 31 ai “B.?
No 5 Eng 502 meet Extra 05 north at “B *

Baxtra 652 north miecet Ewtm 231 south at

{CB 22

(2.) No 2end 2d Nod I’ngs 503 cmd 505 meet

© Nos 1 and & Engs 660 and 601 at *“ 0’ and Extra

95 West at ““D.””

No 2 Eng 600 meet No 1 Eng 503 af *“B,”’
2d No 3 Eng 511 o “O” Lmd Kxira 95 cast of
“D ”

Trains receiving these orders will run with re-
gpeet to eaeh other to the designated points and

_there meet in the manner Ibrovided by -thé Rules.

:Form B. Duectmg a Train to Pass or Run

Ahead of Another Train,

(1) — pass at,
(8.} ——— run ahead of — {0 ——
and run ahead of

(5.) pass — at
to .
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- EXAMPLES.
(1.) No 1 Eng 501 pass No 8 Eng 600 at “K.”’
(3.) Extra 594 North run ahead of No 6 Eng

129 “M* to “B.”

(5.) No 1 Eng 30 Pass No 3 Eng 109 at ““K”’
and run ahead of No 9 Eng 905 “M? to *“ 4.7

‘When under (1), a train is to pass another,
both trains will run according to rule to th{a des-
ignated ‘point and there arrange for the rear
train to pass promptly.

Under (3), the second named train must not
oxceed the specd of the first hamed train between
the points designated. '

. When an inferior train recewes an order to
pass a superior train, right is eonferred to rumn
ahead of the train passed from the designated
pomt

Form €. Giving Right to a Train Over an_

Opposing Train.
has right over to -

+ EXAMPLES,

(1.) No 1 -Eng 20 has right over. No 2 Eng 50
ll'G_)) .[0 KKX r2

(2.) Extra 37 East has mght over No 3 L'ng_

109 ““F’’ o ““ 4.7
This order gives right to the train first named
over the other train between. the points named.
If the traing meet at either of the designated

" poitits, the first-named {rain mmnst.take the sid-

ing, unless the order otherwise prescribes.
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Under (1), if the second named train reaches
- the point last named before the ther arrives, it

may proceed, keeping clear of the opposing train
as many minutes as such train was before Te-
quired to clear it under the rules.

Under (2), the regular train must not go be-
yond the point last named wntil the extra train
has arrived, unless directed by train order to
do so.

Form D. Providing for a Movement on Double
Track Against the Current of Traffic, or
the Use of a Section of Double Track
‘as a Single Track,

(L) has right over opposing trains on
track to . “

(2,) After arrives at has right.
over opposing trains on track to

(3.) track will be used as single track be-
tween. " and

Tf desired to limit the time for such use add:
T'rom until

EXAMPLES,

1) No 1 Eng 50 has mghi ovér opposing
tratns on northward track *°C77 to *F.”" .

(2.) After No 24 Eng 500 arrives at *“C?’ No
1 Eng 50 has right over opposmg trains. on
northward track ¢ to “B.7”

(3.) Northward track will be usecl as single
track between “F° and *“G.”’

Add if desired:

From One 1 PM to Three 3 P.M,
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A train must not be moved against the current
of traffic until the track on whiech it is to run has
been cleared of oppdsing irains. :

Under (1), the designated train must use thc

. track specified between the points named and has
Tight over opposing trains on the frack between
those points. Qpposing trains must not leave
the point last named until the designated train
arrives.

Ay inferior train between the points named
movihg with the current of traffic in the same
direction as the designated train must receive a
copy of the order, and may then proceed on its
schedule or right.

Under (2), the train to be moved against the
current of traffie must not leave the first named
point uniil the arrival of the first named train.
~ Under (3), all trains must use the track spe-
cified between the stations named and will he
governed by rules for single track.

Traing running against the currvent of traffie
on, the track named must be clear of the track
at the expiration of the time named, or protected
ag prescribed by Rule 99, )

Form E, Time Orders,

(1), ——run late —— to . _
(2.) run “late —— to and -
late to , ete.
(3.) —— wait at until for
(&) — walt at —— untﬂmm
_ unt11 —

— until

BT

EXAMPLES,

{(1.) No 1 Eng 50 run Twenty 20 mins late
C‘AJJ‘ [‘0 ((G EY)

(2.) No 1 Eng 50 run Twen&y 20 wmans late
AT to “G” and Fifteen 15 mins Zate “q o
(rIK’ 2y

(8.) No 86 Eng 361 wmt at “CH’ until 3:00

P. M. for No 117 Eng 55.

(4.) Nos. 1 and 8 Fugs 50 and 51 wait at

CNT until 10:00 A, M.

“PTountil 10:30 A M.

“R umtil 10:55 A. M., elc.
" (1) and (2) make the sehedule time of the
train named, between the stations mentioned, as
much later as stated in the order, and any other

train receiving the order is required to run with-
* respect to this later time, as before required. to

run with respect to the regular sehedule time.

“The time in the order should be such as ean be

easily added to the schedule time.
Under (3}, ‘the train first named must not pass

' the designated point before the time given, un-

less the other train has arrived. The train last
named is required to run with respect to the time

specified, at the designated point or any ihter-- '
“mediate station where schedule time is earlier

than the time specified in the order, as before re-
quired to run with respeet to the schedu]e time
of the train first named. o

Under (4), the train (or trains) named must
not pass the designated points hefore the times
given. '
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Other trains receiving the order are required
to run with respect to the time specified at the
designated points or any intermediate station

where schedule time iz earlier than the time .

specified in the order as before required to run
with respect to the sehedule time of the train
{or trains) named.

All of these examples may be nsed in connec-
tion with an extra train created by example (3)
- of Form G and the times at each point stated in
that example have the same meaning as schedule
times in the foregoing examples.

Form F, Fof Sections,

(1.} display signals and run as —— ——
to —— ,

(2. run as 1o . .

(3.} —— display signals to for

(6.) —— is withdrawn as at

(7.) instead of ‘display gignals and
run as to

(8 take down signals at

(9.) and —-~ reverse positions as ——

and — - 10 —- ‘ ‘
EXAMPLES,

(1.} Eng 20 disploy szgmlc and run as 1st No
K‘A)’ ,50 “/ 5

(2.) Eng 25 run as 3d No 1 “A” to “°Z.’

. (3.) No1 Eng 20 disploy signals ““A” to *“G*’

-fm Eng 65, 2d No 1 d@splmy signels ‘B’ to ‘B’

fm Eng 90.
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These examples may be modified as follows:

(4.) Engs 20, 25 and 99 runs s 1st, 2d and 34
NOI“A“ tGFKZ.H . .

Example (1) is to be used when the number
of the enginé for which signals are displayed is
unknown and is to be followed by example (2),
both being single order examples. :

Under example (2} the engine named will not
display signals.

Under examples (3) and (4) the engmc last
named will not display mgnals
" Tor changing sections:

To add an intermediate section, the folloyving
modification of example (1) will be used: -

(5.) Eng 85 display signals and run as 2d No
15N t0“Z." Pollowing sections chanrge num-
‘bers accordingly.

Under (5), Engine 85 will display signals and
run as directed and following sections will take
the next higher number.

To drop an intermediate section, the followmg
example will be used:

- {6.) Engine 85 is withdrawn as 2d No 1 af
“H? - Following sections change numbers ac-

Gordmgly

Under (6), Engine 85 will drop out at H -and

. following sections will take the next lower num-

ber.
To substitute one engine for another on a sec-
tion, the following will be nsed: L
(7.) Eng 18 instead of Eng 85 display signals

and run as 2d No 1 “R’ o ‘2.7
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Under (7), Engine €5 will drop out at R and
Bngine 18 will run as directed.

It Engine 85 is last section, the words ‘* dis-
play signals and’’ will be omiited. Fo]lowmg
sections need not.bhe addressed, -

To diseontinue the display of mgnals the fol-
lowing example will be used.:

(8.} 2d No 1. EBag 511 take down szgnals at
f‘D LR

Under example (8)', 2d No 1 Wlll take,_down
signals as directed and a following section must
Hot proceed beyond the point named.

To pass. one section by another, the followmg'

will be used s . -

(9.} Engs .9.9 und 95 reverse pasmons as ,263 :

and 3d No 1 1“H” to ‘4.7

Under (9), FEngine 99 will run ahead of En-
gine 25, H to Z, and, if necessary, both engines
will arrange signals accordingly. Following see-
_ tions, if any, need not be addressed.,

The charaeter of a tram for which s1gnals are
displayed may he sta’red -Each seetion affected
by the order must have GOpleS and must arrange
signals accordingly., .. . |

To annul a section for which, 51g11als have been
displayed over a division or any part thereof,

when no train is to, follow: the mgndls Form K .

must be used. .

: Form G Extra, Trams .
(1) Brg
(2) Enﬂf

run extm _ 10—,
Tmn extra to -

and re-

(3.} Eng Tun extra leaving on
as follows with- r1ght over a]l trams
. Leave——

Lieave —

Arrive —— !

.Which'thc extra shall or shall not have right.

Rules 86 and 89.

between ‘D and *‘E.”’
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1 EXAMPLES.
1. ) Eng 99 tun extra A to-* ' F.”
(2.) Eng 99 run extra 4 50 “EF and re-
turn turnihg to C. :
Under (2}, the extra must go to F before Te-
turning to O

- EXAMPLES, -
(3.) Eng 77 run extra leaving A on Thurs-
day Feb 17 as foi"lows with right over all tmms
Leave A7 11:30 'pm ™ .
FOOEOPY 19:95 ah -
“OCE” 1Y ain
Awwe“l’” 2:42 am
This order may be yaried by specﬂymg the
kind ‘of extra and the ‘particular trains _over'

Trains over which the extra ig thus given right
must elear the time of the extra 28 provided in

' Form H. Work Extra.
(1.) —— works — untidl ~—— between ——
and —. ‘

EXAMPLES, _
(1.) Eng 292 works Seven 7 a m o Sm 6 pm

R S B e ==
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Under (1), the work extra must, whether
standing or moving, proteet itself against extras
within the working limits in both directions as
preseribed by rule. The time of regular trains
-must be eleared. R

This may be modified by adding.

(2.) Not protecting against (eastward) extras.

(3.) Not protecting aguinst exiras.

Under (2); the work extra will protect only-

against (westward) extras. The time _of regular
tra.ms must be cleared.

Under (3), protection against extras is not re-
quired. The time of regular trains must be
cleared. :

‘When a work extra has been instructed by
order to not protect against extra trainsg, and,
afterward, it is desired to have it clear the track
for (or proteet itself after a certain hour
against) a' designated extra, an order may be
given in the following form:

(4.} Work Extra 292 clears (or protects
a,ga,@'nst) Extra 76 east between ‘D’ cmd “pr
after Two Ten 2:10 p.m.

Under . (4), Extra 76 east must not’ enter the', '

working limits before 2:10 p m., and will then
run'expeeting to find the work extra clear of
the main track (or protecting itself) as the or-
der may require.

T'o enable a work extra to work upon the time

“of a reg'ullar_'h train, the following form will be

" used:

for

63

(5.) Work extra 292 protects sgainst No 55
— class trains) between ‘D’ and *‘E.”

Under (5), the work extra may work upon the
time of the train or traing mentioned in the or-
der, and must protect itself against such train or
‘trains, as prescribed by Rule 99. The regular
train or traing receiving the order will run ex-
pecting to find the work extra protecting itgelf.
+ When a work extra is to be given exclusive
right over all trains, the following form will be -
used : .

(6.} Work extra 292 has Mgh& over all trains
between ““D*’ and “E? Soven 7 p. m. to Twelve
12 night. )

This gives the work extra the exclusive right

“between the points designated between the times

named.

Work extras must give way to all trains as
promptly as practicable.

‘Whenever extra trains are run over working
limits, they must be given a copy of the order
sent to the work extra. Should the working order
instruet a work extra to not protect against extra
trains in one or hoth directions, extra trains must
proteet, as prescribed by Rule 99, againsi the
work extra ; if the order indicates that the work

. exira is protecting itself against other traing,

they will run expeeting to find the work extra
protecting itself,

The working limits should be as short as prfm-
ticable; to be changed as the progress of the
work may require,
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Form J. Hoiding Order.
Hold —
' EXAMPLES,
Hold No. 2.
Hold all (or-

When a train has been so held it must not pro-
ceed until the order to hold is annulled, or an
order given to the operator in the form:

(%3

ward) troins,

may go.”’ .
These orders will be addressed to the operator
and acknowledged in the usual manner, and will
be delivered to conditctors and engmemen of all
trains affected.

Form J will only be used when necessary to
hold trains until orders can be given, or in case
of emergency. '

Form K. Annulling a Schedule or a Section.
‘ to ‘

(L} —— of — is’ annulled

EXAMPLES.

(1) No 1 of Feb 29th 18 annulled HAY o
“Z 22

G

The schedule or seetion annuiled becomes void
- between the points named and cannot, be restored.

. (2.) 2d No 9 o_f Feb 29 4s snnulled “E’ to ‘

a5

Form L. Annulling an Order.
- “Order No

is annulled.’” =

EXAMPLE,

Order No. Ten 10 is annulled.

If an order which is to be annulled has not
been deliver edtoa train, the annulling order will
be addressed to the operator, who will destroy
all copies of the order annulled but his own,
and write on that:

“ Annulled by Order No. —."’

An order that has been annulled must not be

" reissued under its original number.

Form M. Annulling Part of an Order,

That-part of Order No is .

reading

‘annulled. :

_ EXAMBLE.
Phat part of Order No 10 reading No 2 Eng

- 25 meet No 1 Eng 50 at **8°" is annulled.

Form P Supersedmg an Order or a Part of
an Order,
This order will be given by adding to pre-
5cr1bed forms, the words ‘‘instead of ——."’
(1) -meet at » instead of ——.

EXAMPLE.
(1.) No 2 Eng 20 meet No 1 Eng 50 at <07
tnstead of “B.”’
An order which has been supers,eded must not
be reissued under its original number.
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BLOCKS

Definitions, _ _

‘Brook.—A_ length of track of defined limits
the use of which by trains is governed by block
Swn&ls

BLOGK STATION—A place from which block
gignals are operated,

Brook Smnsn—A fixed signal govcr'mng the
use of a bloek.

Howmr Brock Sienar.—A fixed signal at the

entrance of a bloek to govern trains in eutering .

and using said block.

- DigrantT BLOCK SIGNAL. A-A fixed signal used
in eonnection with a home bleck signal to regu-
‘late the approach thereto.

Brook SysTEM.-— A series of eon@ecutwe
blocks, '

"TELLGRAPH BLOCK SYSTLM —A block system
in which the signals are operated manually upon
information by telegraph.

ControLLep Maxvan Brook YysrEv.—A block
gystem. in which the signalg ave operated man-
ually and so constructed as to require the co-
operation of the signalmen at both cnds of the
bloek to display a clear signal.

Avromaric Brook SysteEmM.—A block system
in which the signals are operated by electrie, '

pneumatie, or other agencies controlled by a
train or by certain conditions affecting the use
of the block. “
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Errcerrio S2a¥F Brook SvysrEM.—A block sys-
tem in which the signals are operated manually
in eonjunction with and controlled by the Flee-
tI'lG Train Staff.

AU'FdMATIC BLOCK SYSTEM
224, The limits of a block are md1cdted by
block posts.
225. Trains will be governed by signalg to the

" right of tracks as seen from approaehmg trains.

996. Where the normal position of &gnal is

“at ““proeeed,”’ if the home signal indicates ‘‘pro-

eeed’’ before, and changes to ‘‘stop’’ after, a
train enters the block, but before it reaches the
gignal, the train may procced.

927, On single track, if the home signal in-
dieates *‘stop’’ before the train enters the block,

or indicates ‘‘proceed’’ and does not change to-

“‘stop’’ before the train reaches the signal the
train must stop, send a flagman in advance im-
mediately, wait five minutes after the flagman
has started, and then ‘‘proceed’’ under control
until the obstruction is reached or the tram
pagses out of the block.

998, When the norrmal position of signal is
at stop, if the home signal indieates ‘‘stop’’ be-
fore, and changes to ¢ proceed’’ after, a train en-
ters the block, but before it reaches the: Slgnal
the train may proeeed.
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229.  On single track, if the home gignal indi-
cates ‘‘stop’’ before the train enters the hlock,
and does not echange to ‘*proeeed’’ bhefore passing
the signal, or if the signal indicates ‘‘proeeed’”
before the train entérs the bloek the train must
stop, send a flagman in advanee immediately,

wait five: minutes after flawman has started, then .

proceed -under control until the obstruection is
reached or the train passes out of the block.
230. On double track, passenger and special

trains, finding an Automatic Signal at stop, will

wait one minute and proceed through the bloek
at a gpeed not exceeding ten miles per hour where

the view is clear for a distance for at least one

niile, and at curves where the view iy obstructed,
will reduce to'a speed of five miles per hour. All
other trains, finding a signal at stop, will wait
one minute and proeeed through the block at a
speed not exeeeding five miles per hour.

231. Where trains are governed by -the Tele-
graph Block Signal System, a trdin which has

received a proceed signal at the last op”ep tele- -
graph office, finding an automatie signal at stdp,

must come 1o a stop before passing the signal,
and will wait one minute and then proceed cau-
tiousty through the block at a speed not éxceed-
ing ten miles per hour.

932. In case the train has been given a per- :

migsive card at the last open telegraph office on
finding an automatic signal at stop, it will c_ome
10 a stop before passing the signal; wait one min-
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ute and proceed through the block at a speed not '

exceeding five miles per hour, exgeetmg to find
the preceding train. = :

233, When trains meet within the limits of a
block, the inferior train may pass the stop signal
and proceed to the siding under contrel.

934. As soon ag the engineman knows that it

will be necessary to make the stop, he must give

signal to the flagman as per Rule 14 (e} and

"the rear of the train must be protected in ae-

cordance Wifh Rule 99.
235, The block signal circult extends to the

clearance posts in sidings and where any part of-

a train on the siding fouls the cirenit, the flag-
‘man. should at onee proceed to the limits of the
bloek to inform approaching trains.

936. An sutomatie sighal at stop may indicate
another train in the block, a broken or removed
rail, a misplaced 6r broken switch, a car.which
does not clear the main track, or some obstrue-
tion, such as a landslide, and thé train should be
handled ‘accordingly ; when under these rules a
“ﬂagman ig sent ahead, he must wateh carefully
“and use all neeessary precautions to prevent aeei-
dent to the tram from any of these CATISes.

937. Conductors and engmemen must report
to the Superintendent from the first open tele-
graph station any signal not working propetly.
The signal must be observed by the enginemen

when the train enters, and by the flagman when‘

the trzun passes out of the block.
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- S r‘INTERLOCKING

Definitions,

IN&ERLOCKING —An arrangement of sw1teh
lock and signal appliances so inter- -connected that

their movements must suceeed'eaeh other in a .

pre-determined order.
JINTERLOUKING PLANT, — An assemblage of
switeh, loek and signal appliances, 1nterloeked
INTERLOOKING SIATION,—A, place. from Whleh
an interlocking plant is operated.
INTERLOCKING SieNaLs,—The fixed signals of
an mter]oekmg plant.

Homz SigNaL—A fixed signal at the pmnt at"

which trains are xequlred to qtop When the route
is not clear. ‘

 Disrant SIGNAL—A ﬁhed signal used in. con-
neetlon with a home mgnal to regulate the ap-
proach thereto,

D\VARI‘ SIGNAL —A low ﬁxed s:tgnal

ELECTRIC STAFF BLOCK SYSTEM

238. The poesessien of an ahsolute stafl con-

fers the right of track through the staff bloek <

only in the direction in which the train was mov-

ing when it, entered the staff block and. no re-
verse movement will be.made without flag pro-

’reetlon e

239, The possesqlon of a, pernusswe tab]et'
~confers the right through the block only in the .
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direction of the train’s destination, and the train’
must run the entire length of the block.
240. A train must not enter the staff block

until the “proceed’’ signal is displayed and the
train has been placed in possession of the staff

or tablet.

941. The permissive tablet will be used only
when neeessary to move more than one train in

- the same direetion through the block at one time

and only by authority of the Superintendent.
242, THE PERMISSIVE TABLETS WILL

- NOT BE USED TO MOVE PASSLNGER

TRAINS.

243.. The staff, or tablet, Wﬂl he dehvered to
the operator when the train leaves the block.

244. The complete staff will be received by
and delivered from enwines by the engineer or
ﬁreman

245. The tablets will be received and deliv-
ered the same as the staff. One tablet will be
received on the front end of each frain, except

_ the last, and the last train will receive on the -

front end all the remaining tablets chained to-

“gother, and on the rear end will receive the staff.

If the last train is a light engine, it will receive
all the remaining tablets ﬂ.]'ld the staff chained.
together.

246. A pushing engine will be considered as

“the rear end of a train running through the

block, and must run the entire length of the

" block, unless otherwise provided.




247, Tf.a train parts in @ block, the staff, or

tablet, must be retained by the trainmen untll

all of the train is clear of the block.

248, The staff, or tablet when received by
the operator, must.be inserted into the instru-
‘ment and never transferred from one train to
another, :

949. In case of failure of the staff apparatus,
the train dispatcher will authorize the movement
of traing by THE STAFF TELEGRAPHIC
TRAIN ORDER on Form 27. These orders will
be delivered to the operator on leaving the-bhlock.

250. When Form 27 is used, the operators at
each end of the block must know that all the

staffs are in the instruments, and so report to
the Chief Train Dispatcher before eomplete is

given,

by conductors and enginemen will be delivered
to. the operator in the same manner as the staff,
and he will forward them to the superintendent.

251. Copies of 27 orders that have been used
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TRAIN MASTERS
252. The Train Master reports to and re-
eeives his instrudtions from the Superintendent.
It is his duty to. take charge of the movement
of the traffic; exercise supervision over the men
employed on the trains, ses that they understand
and observe the rules, and suspend them, when

necessary, for neglect of duty; in case of deten-

tion: of trains by accident or obstruection, go to
the place if necessary, take general charge of
clearing the road, and see that proper precau-
tions are taken to insure the safety of trains- and
property

Assistant Train Masters, in the particular du-
ties or districts assigned them, have the same
authority as the Train Master, and will act for
him in his absence, as may he directed.
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STATION MASTERS. _

253. The Station Master reports to and re-

ceives hig instructions from the Superintendent.

He hag charge of the passenger station where

he is loecated, and of the persons employecl
therein,

Tt is his duty to see that the station and va-

rious apartments are kept in.proper condition;
preserve order.about the station, and prevent

confusion and delay in seating passengers and -

receiving and delivering baggage; and attend
eourteously to the comfort and wants of passen-
gers, and see that the employes do the same. He
must see that the cars in trains dtarting from his

station arc inspected, cleaned and properly -

equipped ; that the Trainmen are ready for duty
at the appointed time, with the necessary signals

and other appHances, and that the trains are .-

properly made up and leave on time.
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'PASSENGER CONDUCTORS

264. The Pasgenger Conductor reports to and
receives his instruetions from the Train Master.
He must obey the orders of Station. Masters and
of the Ticket Recelvers, and eonform to instrue-
tions issued by the Accountmg, Passenger and
Treasury. Departments,

He must report for duty at the appointed time,
with his trainmen ; assist in making up his train
when. neeessary ; see that the engine and train are
supplied with full sets of signals; and aseertain
that the cars have been cleaned, inspected and
properly equipped and that the brakes and other
applianees are in proper order, -

He must have a copy of the Time- tdble ex-
amine the Bulletin Book before each. trip; com-

pare time with the Engineman before starting

and see that he has a copy of the Time-table.
* He must show his train orders to his Flagman.
The Conductor is responsible for the move-

-ment, safety and proper eare of hig train, and

for the vigilanece and econduct of the men em-
ployed thereon, and must report.any misconduct

or neglect of duty

It ig his duty to ascertain that passengers are
provided with tickets, collect fare from those who
are not, and put off, at a convenient station, any
who refuse to pay fare; attend courteously to the
comfort and wants of passengers, and see that his
trainmen do the same; see that passengers are
properly seated, and not allow them to ride on
the platforms or in the baggage, express.or ‘mail

“ecars, or violate in any respect, the regulations
prov1ded for their safety; and maintain good.

order, and not allow diunken or dlsorderly per-
sons to get on the train.
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PASSENGER BRAKEMEN

255, The Passengér Brakeman reports to and
receives his instruetions from the Train Master,
‘While on duty he is under the direction of the
Conduetor. At stations he must obey the orders
of Station Masters, '

Tt is the duty of the Brakeman to attend to the
* brakés ; be provided with, take care of, and prop-
erly display train signals; attend to the-lighting,
heating and ventilation of the cars; open and
close the car doors, and assist the Conductor in
the proper disposition of passengers, and in pre-
venting them from riding on the platforms, or in
any way violating the regulations provided for
their safety; in preserving order; and in all
things requisite for the prompt and safe move-
ment of the train and the comfort of passengers.

e must report for duty at the appointed time;
assist in making up his train if necessary; give
polite attention to the wants of passengers, avoid-

ing unnecessary conversations. When necessary

to pass through the sleeping cars, do so quietly,
50 ag not to disturb passengers ; announce at each
stopping place the name of the station and the
length of the stop if more than two minutes.
The post of the rear Brakeman (or TFlagman)

.ia on.-the last ear of the train. e must immedi- .

ately go back to protect the train in eases where
the rules require it, without waiting for signal or
ingtruetions to do gso. The front Brakeman must
in like manner protect the front of the train
when the Fireman cannot leave the engine; and

if the train should part, the Flagman must imme- '

diately stop the rear portion and send forward
the most reliable person he ean secure to make
stop signals uniil the front portion comes baek,
while he proteets the rear. ‘

‘baggage cars while on duty.

. of any article, except such ag he may be author-
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BAGGAGEMEN

256. The Baggageman reports t6 and receives
his instructions from thé Train Master. While
on. duty he ig under the direction of the Con-
ductor, At stations he must obey the orders of
Station Masters. He must: conform to the in-
structions issued by the Accounting and Passen-
ger Departments. - ‘

It is his duty to receive, take care of and eor-
rectly. deliver baggage carried on the trains;
check baggage at stations where thers are no
Baggage Agents; colleet, report and remit the
proper charge for excess over the amount of bag-
gage allowed each passenger; take charge of and
promptly deliver letters and packages forwarded
on railroad bhusiness or addressed to Officers or
Agents; and attend io the heat and light in the

He must report for duty at the appointed time;
handle baggage carefully; be civil and oblig’ing'
to passengers, and remain in the baggage ecar
while on dity, except when required to take the
place of a Brakeman.

He must not carry letters, packages, moncy or
other valuables not authorized by the regulations
nor receive any perquisite for the transportation.

ized to take charge of, at fixed rates for special
care; and he must not' permit any one to ride in
the baggage car except mail agents, expressagents
and news agents, in the discharge of their duties.

I
&
2
o
By
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_ YARDMASTERS
957. The Yard Master reports to and receives
his instruetions from the Train Master. ..
He has charge of the yards, of the men em-
7 ployed, and the movement of trains and distribu-
tion of ears” therein,

Tt is his duty to see that trainmen and engines

are ready for duty at the appointed time; that
traing are properly made up and leave on time;
that Conductors are furnished with way-bills for
cars leaving ; that way-bills are. received for cars
arriving; that doors of loaded cars are properly

" gecured ; that cars are inspected, and those need- -

ing repairs sent to the shop; that cars are not
unnecessarily delayed in the yard, and that ree-
ords and reports are made in accordance w1th
instruetions. .

He must be familiar Wlth the rules of the
freight service, a and the duties of employes con-
nected with freight trains; require the efficient

discharge of those duties in his yard; and report

- all violations of the rules coming under his
notice,

3
FREIGHT CONDUCTORS

' 258. The Freight Conductor reports to and
receives his instructions from the Train Master,
and must obey the orders of Yard Masters.

~ The Conduetor is responsible for the move-
ment, safety and proper care of hig train, and .
- for ‘rhe vigilance and conduet of the men em-

ployed thereon, and must report any misconduet

- or neglect of dutV

- He must have a copy of the Time-table; exam-

ine the Bulletin Board before each trip; eompare '
~ time with the Hngineman before starting, and

see that he has a copy of the Time-table.

He must report for duty at the appointed time
with hig frainmen ; assist in making up his train
when necessary ; see that he has the proper way-
bills for the cars to be moved ; see that the engine

~and train are provided with full sets of signals;
see that the couplings and brakes are in good or-

der before starting, and inspect them as fre-
quently as opportunity permits; see that thé

Trainmen occupy their proper places on the.

train, handle freight with care, using every ef-

fort to prevent loss or damage ; keep the ear doors

fastened, except when loading or unloading, and

not permit unauthorized persons to enter the. Cars

or handle freight or ride upon the train. .

He must not move cars from stations without
proper way-bills and must see that the ears are

*in safe condition to be moved. When necessary
“to move the cars on station or loading tracks, he

must see that persons loading or unloading cars

thereon are notified before the cars are moved.

“He must,show his train orders to his Flagman.
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FREIGHT BRAKEMEN
259. The Freight Brakeman reports to and
receives-his instructions from the Train Master.
He must obey the orders of Yard Masters. When
on duty he is under the dlrectlon of the (Con-
duetor: -

Is is his duty to see that ttalmen and engines:

the brakes; be provided with, take care of and

properly display train signals; asgist the Con-
ductor. in loading or unloading freight, in in-

specting the cars, and in all things necessary for
the safe and pr ompt movement of the {rain.

He must examine and know for himself ttht :
the brake shaft and attachments, ladders, run-

ning boards, steps, hand-holds and other parts
and meehameal appliances which he is to use, are

in proper .condition ; if not, put them so, or re- .
port them to the proper partles and have them.

put in order before using,

- He must report for duty at the appomted t]me .

and agsigt in making up his train.
When not engaged in duty elsewhere, the

Brakeman must cceupy the post assigned to him.

The post of the rear Brakeman (or Flagman) is
on the last car. Ie must immediately go back.to

protect the train where the rules require without;

waiting for signal or instructions to do so. The

front Brakeman must in like manner protect the

front-of the train, when the Firemangannot leave
- the engine ; and if the train should part the Flag-
man must immediately stop the rear portion and

.send forward the most reliable person he can se-. -

cure to malke stop signals until the front portion
comes baek, while he proteem the rear. An as-
sisting engine on the rear iz a part of the train
and the Flagman will he governed accordingly.
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. Brakemen must stop their trains at stations: -

and eontrol them in descending heavy grades,
without waiting for"signal from the Engineman,

and must be careful-to avoid the sliding or heat-

ing of the wheels.

SWITCH TENDERS .-

260. The Switch Tender reports to and re-

eeives his instructions from the Train Master.
In yards he reports to and is under the direction

~of the Yard Master or Station Master,

It is the duty of the Switeh. Tender to operate
the switches under his charge for traing using

-them; to keep the switches in good condition and
clear ot SNOW or other obbtructlon and prompt]y'

report defects,

He must keep the sw1tehe°s gecured for the main
track, exeept when passing trains to or from an-
other track, and must watech for approaching
traing and give the Proeeed-gignal if all is right.

Where day and night Switch Tenders are em-

“ployed, they musi not leave their posts until re-

lieved by each other, and the one geing off duty
must inform the ‘one coming. on, of tralns' due

“which have not passed.
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, LEVERMEN
261.  The Leverman reports to and. receives
his instructions from the Train Master, Tnyards
- he reports to and is under the direction of the
Yard Master or Station Master. He must con-
form to the instruections of the Signal Engineer
and Signal Supervigor and, if an Operator, to the
instruetions of the Chief Dispatcher.

It is the duty of the Leverman to operate the
levers under his charge and to keep them in good
condition. e must see that the switches are in
good condition and clear of snow or other ob-
struetions and promptly report defects.

He must keep the switches secured for the

main track, except when passing trains to or
from another track, and must watch for ap-
proaching irains and give the Proceed-signal if
all is right. .

Where day and night Tevermen are employed,

they must not leave their posts until relieved by.

each other, and the one going off duty must in-
form the one coming on, of trains due which
have not passed.
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. STATION AGENTS 7

962. The Station Agent reports to and re-
ceives his instruqtions° from the Superintendent
and must eonform to the instructions issued by
the Train Master and the Passenger, Freight,
Aeccounting and Treasury Departments.

A Station Agent at an important station is,
required to devote his time exclusively to the
busginess of the Company. At less important
points the Agent may be permitied to engage in.

_other busmcss when it does not-interfere with

the proper discharge of his duties, by authority
from the Superintendent. - ‘ ‘
The Station Agent has charge of the Com-
pany’s books and papers, and of the buildings,
siding and grounds at his station ; and must pre-
serve. order in and about the station, and keep

. the buildings and grounds in proper eondition,

Tt is his duty to attend to the sale of tickets
and the receiving, delivering and forwarding of

-‘freight, and ecollections for the same; see that

cars are properly loaded or unloaded and for-
warded; keep the aceounts, and make reports
and remittances, in the manner preseribed.

e has charge of the employes at the station

and must see that they perform. their duties

p"vopeﬂy pxomptly report to the Superintend-
ent any misconduet or violation of the rules, and
anything that is observed that is prejudicial to.
the Company’s interests or may interfere with
the safe and economical working of the road.
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e must advise the Superintendent of all local

matters which may affect the interests of the

Company. B
He must not sell tickets to persons who are not

in a eondition to take care of themselves, or

whose conduet might endanger their Hves or
l make them a source of annoyance to others on
the train.

He must sce that cars left at the station have
the brakes applied and are not moved by unaun-
thormed persons, or shifted so as to interfere
with the safety of trains.

BAGGAGE AGENTS
263. The Baggage Agent reports to and ve-
ceives his instructions from the Supetintendent,
He must obey the orders of the Train Master
and of the Station Master or the Station Agent,

- and conform to the instructions. issued by the

Pa%enger and Aceounting Departments.

It.is the duty of the Baggage Agént to receive
and . cheek’ baggage, and deliver it to ‘the Bag-
gagemen on the trains; take charge of baggage
unloaded at his sta,tion' handle baggage care-

“fully;-be eivil and obliging to passengers, and

require them to show their tickets before check-
ing their baggage, in order fo avoid errors in

Toute or destination,

He must keep a supply of the necessary checks,
secure them from theft or loss, and promptly re-
turn those belonging to other stations,
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'CHIEF DISPATCHER

964. The Chief Dispatcher reports 0 and re-

geives hig instructions from the Superintendent.
He must obey the instructions issued by the Su-
perintendent of Telegraph.
. He ig responsible for the condition and proper
working of the wire and instruments, the Prompt
transnnssion of messages, and the economical use
of supplies,

He has charge of the Dispatchers, Telegraph
Operators and Linemen on his division; will di-
rect them with regard to their duties, and see
that they understand. and obey them, and are
provided with the necessary signals and supplies.
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 DISPATCHERS

265. The Dispatcher reports to and receives
his ‘instructions from the Superintendent. e
must obey the orders of the Chief Dispatcher.

It is his duty to issue orders for the movement
of irains, in the name of the Superintendent;
see that they are transmitted and recorded in
the manner prescribed; and have a record kept
showing the time each train passes each tele-
graph office, the time the Dispatcher and the
Operators in his office go on and off duty, and
important ineidents Whleh oceur while he is on
duty,

A Dispatcher to be relieved by another must
not go off duty until so relieved, and he must
explam in writing, to the Dispatcher, relieving

‘him, the train orders in force, and give other
information necessary for his guidance.

In the absence of the Chief Dispatcher, the
Dispatcher is responsible for the deportment and
diseipline of the Operators, '
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TELEGRAPH OPERATORS

986, The Telegraph Operator reports to and
receives hig instructions from Chief Dispatcher,
and in his absence from the Dispatcher. An
Operator at a station fuust dhey the instructions
of the Station Master or Station Agert. Opeéra-
tors are required to be constantly on duty duriig
the hours assighed them, and must not leave
the office without permission. The office is in
charge of the day Operator in the absence of an
agent. Operators going off duty must inform
those taking their places, in writing, respeeting
ynfinished business and the position of trains.

An operator must not leave his office when a

train is at the station, unless required by busi- -

ness connected with the train.

Fach Operator must keep a register of the
times at which trains will pass his office, and such
other offices as may be required; give particular
attention to the adjustment of his instruments;
and be ready at all times to receive train ovders;
in transmitting, reeeiving and delivering train

orders, eonform to the preseribed rules; keep a

full set of signals, in good order and ready for
*use, and use them in accordance with the rules:
and obsarve the rear of trains and report at onece
to the Superintendent and the next telegraph
office, if the proper signals are not displayed.
“When orders ave sent for delivery to trains at
" the meeting point he must take special precau-
tions to insure safety.
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The Operator must be courteous in lns 1nter-
course with other Operators, and, with persons
transacting business 4t his office, and must use no
impropet language over the wire. He must not
take students or leave his office in charge of an-
other Operator, withoitt permission; and must
not perinit employes or others to frequent his
office. Ie must not reeeive messages to be trans-
mitted free, unless signed by, and addressed to,
an offieer, agent or employe, and on each mies-
sage sent and received must appear the date, the
time filed, time sent, the signal and eall of the
Operator who sent and received it. Ie must pre-
serve messages sent, and promptly deliver those
received; and must consider all messages con-
fidential, and not permit them to be read by any
person exeept those to whom they are addressed',

‘nor make their contents the subject of conversa-

tion. or remark.
If the telegraph line fails at an office for an un-

usual length of time, the Operator must test the

wires and report, if possible, on which. side of his
office the failure is. TIf it is at a point which the

 Lineman eannot reach promptly, the Operator

must immedjately notify the Track Foreman.

The following signals will be used:

498" for messages of the Viee-President, Gen-
eral Manager, General Superintendent and Sup-
erintendent of Transportation, indicating that
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they have preference over all other businesy ex-
cepting Train Orders.

S 97" for messages of Superintendents, indi-
cating that they have preference over everything
but <7997 and ‘“98°? messages and Train Orders.

The Telegraph is not to be used for the trans-
mission of communications which may be sent by
train without detriment to the Company’s inter-
ests, and the Operator must report any such

cages observed to the Supermtendem of Tele-
graph
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LINEMEN

267. The Lineman reports to and recelves his
instructions from the Chief Dlsp&teher He must
obey the orders of the Chief Lineman.

It is his duty to keep the poles in proper posi-
tion, the wires conneeted, insulated and clear of
all obstretions, and make all necessary repairs,
calling on, the Track Foreman for assistance
when required. He must keep a diagram and
reeord of the wires, and changes in wires, on his
Division. -

He must frequently pass over the road and ob-
serve the condition of the telegraph line and the
connections at the offices, and promptly report
anything observed that may interfere with the
proper working of the line.

e must always be provided with a full set.of .
tools and be ready to respond immediately to any
orders he may receive, and must supply the
Operators and Track Foremen with wire and
insulators, and instruet them in regard to splie-
ing the wire and making other repairs., He must
report each morning the part of the road he w111
be ¢n during the day.
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ROAD FOREMEN OF ENGINES -
© 268. The Road Foreman of Engines reports
to and receives his instruetions from the Supel—
intendent,

Tt is his duty to frequently tide upon the en-
gines, instruet Enginemén and Firenmien in te-
gatd to the piroper performance of their duties
and the ecohemical use of fuel and stores; see

that engines are in good working order and prop-

erly equipped; know the proper tonnage Tating
for cach class of engihes, and report whether
more or less than this fonnage is given thetn;
familiarize himself with the qualificationis of Han-
ginemen and Firemen, and report any violation
of rules or neglect of duty which imay come to
his knowledge.

The Road Foreman of Engmes must consult
and advise with the Master Mechanie and Engine
House I‘oremen respecting the eondition and re-

guirements ¢f the engines, and with the Superin-

tendent upon all matters relating to their éco-
nomical and efficient operation.
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) ENGINEMEN
269. The Engineman reports to and receives
his instruetions from the Road Foreman of En-
gines. He must obey the orders of the Train
Master. He must obey the orders of Station

. Masters and Yard Masters as to shifting and

making up trains, and those of Conductors as to

-starting, stopping and general management of

trains, unless they endanger the safety of the
train or require violation of rules. When at

_ the engine house he is under the direction of the

Engine House Foreman.

The Engineman must have a eopy of the Time-
table and a full set of signals, examine the Bulle-
tin Board before each trip and compare time

~ with the Conduetor of his train before starting.

' He must repart for duty at the appointed
time; see that the engine is in good working or-
der and furnished with the neeessary supplies;
give checks for fuel and stores reeeived, and
assist in shifting and making up the train.

He must exercise caution and good judgment
in starting and stopping the train, and in mov-
ing, and conpling cars, so as to aveid disturbanece
to passengers and injury to persons or property ;
keep a constant lookout on the track for signals
and obstructions ; acknowledge all signals except
fixed signals; stop and inquire respeecting any
gignal not understood; and report any neglect
of duty observed ; see that the front of the train
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is protected, when necéssary; use every precau-
tion against fire, and not permit burning waste,
hot cinders or-any other thing to be thrown or
dropped from the engme clean the ash pan or
front end when neeessary; report the cond1t10n_

of the engine at the end of each trip, and asmst

in making repairs when called upon. )
He must eall the indication of the signals to
his Fireman, | '

He must show his train orders to his Fireman

and also when practicable to the front bralke-

He must permit- no unauthorlzed person. to

- ride on the engine. .
He must not leave the engine during the trip-

exeept in case of necessity, and must then leave
-the Tireman in charge, utiless otherwise in-
gtructed. - : ‘
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FIREMEN

"270.. The Flreman reports to and receives his
ingtructions from the Road Foreman of Engines.
He must obey the orders of the Train Master,
and when at the engine house he is under the di-
rection of the Engine House Foreman. When
with the engine the Fireman must obey the or-
ders of the Engineman respecting the proper use

- of fuel and performance of his duties.

The Fireman must report for duty at the ap-
pointed time; assist in shifting and making up
the train when required; assist the Engineman
in keeping a lookouyt on the track for signals and

. obstructions; call the indication of sighals to the

JEngineman; take charge of the engine during

" the absence of the Engineman and assist in clean-
. mg the engine and the fire and in making re-

pairs when required. He must not run an engine

_in the absence of the Engineman unless in some

emergency he is direetéd.to do so by the Condue-
tor, or some one in authority. He must be fami-
Har with the rules that apply to the protection
of trains and the use of signals, which he must
be prepared to use promptly. '

He must protect the frent of the train when

" necessary,
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MASTER MECHANICS -

271. The Master Mechanic reports to.and re-
ceives his instruetions from the Superintendent.
tle must conform to the instruetions of the Su-
perintendent of Motive Power,

e is responsible for the proper and eeonom-
ieal management of the shops, and for the disei-
pline, and proper discharge of the duties of the
persons employed therein; for the economical

use of fuel and stores, and for keeping the proper

account of those supplied to engineq and cars;
. and for engines a,nd cars being in proper q(m-
dition for sefvice. .

He must adherg/to “the anthorized standards
in construction gr repmrs nl_fbﬁs\\otherwme in-
strueted; and xhust keepasdaily teeord of the
time made and rate of pay mﬁd earnings of work-
men; and of the time emleyed and quantity
and cost of material used on each piece of work.

Tre must not permit work to be done in the
shops at night or on Sunday, unless absolutely
neeessary ; nor permit lights in the shops after
working hours, except .those required by the
watchmen on duty; he must not permit smoking
in or about the ghop buildings; and must not al-
low vigitors in the shops without permits, nor
allow them to econverse or mterfere with the
workmen,

He must advise with the Road Forema,n of En-
gines respeeting the performance of engmes
while on the road, and see that they are main-
tained in condition to give the most efficient
service. .

ENGINE HOUSE FOREMEN
9272, The Engine House Foreman reports to
and receives his imstruetions from the Master
Mechanie. Fe must obey the orders of the Road
TForeman of HEngines with regard to the assign-
ment of engines and the disposition of Engine-

~ men and Firemen,

The Engiﬂe House Foreman hag charge of the
engine house and the workmen employed therein.
Tt is his duty to see that the engine house is kept
clean and in good order; that the workmen per-
form their duties properly ; that the supplies are
eeonomically used; that the engines are prepared

“for serviece promptly and are in good.working

" order and properly equipped, and that they are

A

inspected and cleaned at the end of each trip, and

reported for repairs when necessary; and that

- Enginemen and Firemen are ready for duty at
the requlred time.

DI ek s o o i s e e,
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( CAR INsPDCTORs .

. ceives his instructions from the Master Mechanic
-and must cbey the orders of the Station Master
“or Yard Magter.

Tt is his duty to inspeet all cars passing hig sta-

cars not fit for service,

He must see that cars in passenger trains are
propelly washed, equipped and warmed ; thaf
all the fixtures are elean and in good order and
ready for use; and that the load on freight cars
is properly placed, and does not exceed the safe
capaelty nor the authorized quant1ty or dimen-
glons. :

When inspecting cars he must protect himself

by pldcmg a blue signal at the end of each ear or
train in accordanee with the rules. .

273. The Car Inspector reports to. and re-

tion ; make needed repairs, and send to the shops

MASTER CARPENTERS

274.  The Master Carpenter reports to and re-
ceives his instruetions from the Superintendent
and Engineer Maintenanco of Way.

He has charge of the repairs of bridges, build-
ings and. other structures, and of the men em-
ployed in the mainténance thereof, He is in
charge of the water stations and will be respongi-
ble for their operation.

e must be familiar with the use and meaning
of signals, and see that they are understood and
propcrly used by the persons employed under
him,

When repairing bridges or other structures, he
must keep the main track safe for the passage of
trains, and, when necessary to obstruct it, see
that full protection is prmrlded in both diree-
tions.

He will aﬁunge with the Road Master :Eor the
distribution of material and for asms’cance he
may require.




SIGNAL SUPERVISORS

275 ‘The Signal Supervisor reports to and .

receives his instruetions from the Signal Engi-
neer, Superintendent and Engineer \/Iamtenanc@

of Way.

He is responsible for the proper Workmg of all -

interlocking apparatus and fixed signals.

He must make all repairs, but must not make
any alterations without proper authorlty, nor
permit any changes in. interlocking apparatus
or signals maintained by foreign companies with-
out proper authomty

When, from any eause, an interlocking ma-

chine will be out of serviee for more than twenty-

four hours, he must see that the semaphore arms .
are taken off and that mo lights are displayed.
on the signals. He must see that all towers are -

‘provided with proper hand signals.
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~ROAD MASTERS

276. - The Road Master reports to and receives
hig instructions from the Superintendent and
Engineer Maintenance of Way.

He has charge of the track forees employed on
his sub- lelSlOIl and must see that they perform

~ their duties properly discipline thém for negleet
“of duty, and keep account of and report their

time in the manner preseribed. He is responsible
for keeping the track, fences, roadbed, bridges,
culverts, telegraph llne and everythmg pertain-

ing to the roadway in repair.

He must frequently pass over hig sub-division ;

- observe the condition of the track and bridges;

see that the proper slopes and ditehes are pre-
served, and that culverts and -drains are kept
open; note anything Hable to obstruect the track,

_ and have it.removed; and do everything neces-

sary 1o secure the safety_ of the road.
He must know that the persons under his

‘charge understand and obey the rules and under-
. stand the use and meaning of signals; see that

materials are safely kept and econormcally nused;

~ attend in person to the removal of slides, snow or

other obstruetions; in case of aecident take the

-necessary foree to the' place, and use every effort

t0 clear the road; have the standard time, and
compare with each Foreman once a week or

- oftener; give attention to the water supply, and

report any defeet or deficiency; chserve clogely
work performed by - contractors or mechanies,
and see that they do not endanger trains and
make careful inquiry and report fully in writing,
respecting any aceident on his sub-division.

He must be familiar with the instructions

~ issued for the government of trains and train-

men, and report any reglect of duty or violation
of the rules that come under his. notice.




TRACK FOREMEN ;

277.  The Track Foreman reports to and' re-
ceives his instructions from the Road Master..”

He hag eharge of the repairs on his $ection,
" and is responsible for the safety of the track,
bridges and culverts

He must see that. the track is in good line and
surface, and properly spiked; that it iz in true
gauge; that the cross-ties are properly spaced,

lined and tamped; that the road-bed is in good

order; that the proper slopes and ditches are
preserved, and that there be no 1nterferenee with
the drainage. :

He must engage in work personally, and see
that watehmen and other workmen faithfully
perform their duties; suspend them’ for neglect
or miseonduct, and report the same to the Road

" Masgter.
ITe must compare time eaeh day with the eloek
-at the nearest telegraph -offiee, or with the Con-
ductor of a train; and must earefully observe
signals displayed by trains.

He must wateh points where obstructions are.
likely to occur; examine the slopes of cuts, and -

remove anything Hable te fall or slide; remove
combustible material from the vieinity of the
track, bridges and buildings; extinguish fires that
may oceur along the road; watch the telegraph
line and keep the poles and wires in proper posi-

_tion; report promptly any derangement of the

wire, and assist the Lineman when necessary ; see

that water stations are kept in order and report

~any failure in the watér supply; see that fences _

are kept in repair; prevent encroachment on the
right of way and other grounds of the Compiny ;
render prompt assistance in cases of accident, or

. delay to trains; and see that old material is

gathered up, and that his section ig kept in neat
and proper eondition.
e must not ‘permit anything to be plaeed'

© where it will endanger trains or employes, and

during heavy storms he must detail all hands to

- wateh the road and take every precaution to

prevent accident. _
Any work that interferes with the safo passage
of trains at full speed is an obstruction and must
not be attempted without a full protection im
both directions. If merely a reduction in speed
is necessary, he must have Caution (yellow) sig-
nals placed at a sufficient distance from the ob-
struetion and must have Proceed (green) signals
Placed just heyond the obstruction on the En-
gineman’s side of the track. Where it is neces-
sary fer trains to come to a stop before reaching
the obstruction or where the Caution signals ean-

~ not be seen from the obstruction, he must send

out I‘ldgmen with Stop (red) signals a proper

- distarice to insure full protection. He must

report all failures of Knginemen to properly:
acknowledge these signals,

He must not permit his switch key to pass ont
of his possession, and must personally attend to
the opening and eclosing of switches.
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He must not run his hand ear without at least
one man facing in each direction, nor without
full protection by signals when necessary, He
must see that push cars, when used, are never so
loaded as to prevent prompt removal on ap-
proach of a train, and that they are at all times.
properly protected by signals.

. He must not permit hand or push cars to be
* attached to moving trains or to be run at night

without a light, or at any time on other than .

Company business, or without his authority, or
on other than sidings or outside main. tracks in

the direction of traffic where practicable. He-

must see that they are so sccured when mot in

use that they eannot be moved to endanger trains.
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. TRACK AND BRIDGE WATCHMEN

278. Track and Bi:idge Watchmen report to
and receive their instruetions from the Traclk-
Horeman.

The Track Watchman must e_arefully examine
the track, and see that it is in safe condition;

that the switches are set and locked for the main.
track, that cars left on sidings fully clear the .

main track, and that the doors of loaded cars
are seeured.
other property of the Company, and proteet
them from fire and other damage.

Should an obstruetmn to the track ocecur, the

© Watchman must at once display Stop- slgnals in

both -directions and. immediately send word, if
possible, to the Track Foreman. Night Wateh-
men, before going off duty, must notify the 1'rack

. Foreman of the trains due whieh have not passed,

and of any other matters requiring attention. -

The Bridge Watchman must keep a supply of
water on the bridge and follow each train with a
"~ bucket of water to extinguish five or hot cindeis -

that may have fallen from the engine; keep the
coping of the abutments and piers clean; re-

‘move combustible matter from near the bridge,

frequently examine -the timber and iron work of
the bridge and report any decay or defect, and
prevent all persons, exeept employes from cross-
ing the bridge.

The Watchman must chserve the speed of pass-

ing trains and report any violation of the rules.

‘When his time is not whoally cceupied with watch-
ing he will attend to such other dutles ag may
be assigned him.

|

He must examine buildings and \\

3
\
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CAPTAINS OF POLICE

979. The Captain of Police reports to and re-
eeives his instructions from the S_uperintendent.

He is responsible for the proper guarding

against depredation, fire or trespass, of the Com- -

pany’s property or that entrusted to its care, and
shall have supervision of the men thus employed.

He shall, at the request of the 'Conduc':tor, ag-

sist in maintaining order on trains, and shall

maintain order at stations and in yards, and so
far as possible proteet the Company’s patrons.
- from annoyance by disorderly persons,

Ay
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CROSSING WATCHMEN _
208, The Crossing Watchman reports to and

- receives his instruetions from the Road Master.

He must exercise care to insure full protection

~ at the crossing when trains are approaching.

He will use green signals at crossings to signal
vehicles and pedestrians, and greeén signals at
night on the erossing gates. _

Red signals must be used only to stop trains.

He must keep his wateh house clean and not.
permit unauthorized persons in or about the
premises.

Where two or more Watehmen are employed
during the day or night, there must always be
one on duty. “When both day and night 'Watch-
men are employed they must not leave their posts -
until relieved by each other.






